ROLE DESCRIPTION
	ROLE TITLE:
	County/Regional Disciplinary Chairperson  

	

	ROLE SUMMARY:
	To Chair Investigation/Disciplinary/Appeal Panels to consider cases referred under the Disciplinary Regulations in accordance with the principles and procedures therein.

	

	EXPECTED HOURS: 


	Ad hoc. Dependent on number of cases received and the complexity of any case. On average 4 - 6 hours per case. Commitment needs to be given to meeting the timelines in the Disciplinary Regulations and to sticking to agreed times. 

	

	KEY TASKS:

	· To provide leadership and direction to the Panel;
· To ensure that the Panel complies with its duties to make fair, considered, reasonable and proportionate Decisions in accordance with the Disciplinary Regulations;

· To recognise and ensure there is no conflict of interest, for any Panel Member;

· To make decisions on the procedural aspects of the Panel’s operations;

· To ensure all parties are treated fairly and have an opportunity to put their case;

· To liaise with the Disciplinary Secretary to ensure that all procedures are followed and that they are able to communicate the decisions of the Panel and reasons for them within the time limits provided in the Disciplinary Regulations;

· To ensure the Panel complies with any relevant Regulations and laws;    


Person Specification

	
	ESSENTIAL
	DESIRABLE

	SKILLS
	· Strong interpersonal skills

· Strong communication skills 
· Strong leadership and delegation skills 

· Team leadership skills 

· Good political and influencing skills
· Excellent presentation skills
· Excellent chairing skills
	· Excellent organisational and planning skills 

· Excellent IT skills 

· Excellent facilitation skills 



	ABILITIES
	· Ability to remain calm under pressure 

· Ability to deal with conflict

· Ability to build and maintain effective networks 

· Ability to build and maintain effective networks 

· Ability to work to deadlines 

· Sensitivity and ability to listen 

· Ability to maintain an open mind

· Ability to focus on issues 

· Ability to make reasonable and reasoned decisions
· Access to e-mails 
	· Ability to manage a group of volunteers from a variety of backgrounds

· Ability to be flexible and enthusiastic 


	EXPERIENCE
	· Experience in chairing meetings
· Experience in managing sensitive issues

· Experience in managing conflict

· Experience in applying procedures
	· Proven management ability



	ATTRIBUTES
	· Gives attention to detail

· Awareness of and respect for confidentiality 

· Flexibility and willingness to take on responsibility according to the best interest of the authority and England Netball

· Analytical approach to information

· Confidence to act independently 
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